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Dear [Employer’s Name],

My name is [Your Name] and I am a Year 10 student at The Earls High school. I am writing to ask if you would consider offering me a one-week work experience placement at [Company Name] from Monday 13th July to Friday 17th July 2025.

I am very interested in learning more about [insert industry or type of work, e.g. “the construction industry” / “business and administration” / “healthcare” / “engineering”], and I believe that spending time with your company would give me valuable insight into what it’s like to work in this field.

Work experience placements are an important opportunity for students like me to gain a better understanding of different careers, develop essential skills, and see how what we learn in school applies in the workplace. By experiencing a real working environment, we can build confidence, improve our communication and teamwork skills, and start to make more informed choices about our future education and career paths.

I would be very grateful for the opportunity to spend time with your team and learn from your experience. I am enthusiastic, willing to learn, and ready to take on any tasks that would help me understand more about your business and the kind of work you do.

Thank you very much for considering my request. I would be happy to provide any additional information you may need, or to come in and meet you to discuss the possibility further.

Yours sincerely,

[Your Name]
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